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SERVICE BROCHURE

Apprenticeship
Management

Turn programme administration into a clear path for developing
talent.

Programme and portal administration, apprenticeship compliance, stipend support and
progress reporting.

01 Programme preparation

Map intended learning activities, intake information and internal responsibilities. Identify the records needed
for each participant and establish how operational teams will confirm joining, participation and changes during
the programme.

02 Contract and portal coordination

Track each record through submission, review and any correction requests. Keep an action owner against
outstanding items, with the supporting documents and relevant portal status available for the next review.

03 Stipend and progress administration

Connect confirmed participation inputs with stipend preparation and programme reporting. Record
discrepancies separately from approved inputs, and keep training feedback visible alongside administrative
progress rather than treating payment status as the whole picture.

DELIVERABLES

Programme responsibility map / Contract-status tracker / Stipend and progress reporting

LET’S MAKE THE WORK RUN BETTER.

Book a consultation →

WhatsApp / call +91 88288 52762 enquiry@karmamgmt.com

https://karmamgmt.com
https://bookings.cloud.microsoft/book/G3a647f817c094ba98a8ea9870912c8ae@karmamgmt.com/?ismsaljsauthenabled
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